INTEVAL Evaluation Notes - guidelines for authors
Manuscript

· Notes should be 1250 - 2500 words in length.

· Authors should include their contact information (including job title/function and institutional affiliation).
· Chapter-based Evaluation Notes
 should clearly identify the Book they are from.

· Notes should have an abstract of 150 words maximum.

· Only key references should be included.

· Font: Times New Roman 12 pt (suggested).

· No formulas.
· No annexes.
· The number of figures and tables should be restricted to a minimum.
Submission and revision process
Potential authors who wish to contribute can contact John Mayne (Editor, john.mayne@rogers.com ) or Jos Vaessen ( jlvaessen@gmail.com ).
The process of submission, revision and publication is the following:

· Author submits manuscript to one of the emails above
· Response by the Editor indicating whether the manuscript is provisionally accepted (with possible minor revisions needed) or rejected (major revisions needed)

· In case of acceptance, the Editor may provide additional substantive comments; in case of a very specialized topic, the Editor may invite an anonymous referee to comment on the manuscript 
· Author submits revised manuscript

· Editor may choose to make minor editorial changes

· Manuscript is published online as an INTEVAL Evaluation Note

Ideally, depending on the quality of the manuscript and response time of the author(s), this process should be completed within 6 weeks after receiving the first version of the manuscript.
� Only relevant for INTEVAL book projects.


� The final lay-out (using the INTEVAL Notes template) will be done by editors.





